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hgHof]lt SofDk; 

k':tsfno lgodfjnL @)*! 

hgHof]lt SofDk;df :yfkgf ul/Psf] k':tsfnonfO{ Jojl:yt ?kdf ;~rfng ug{ 

lgodfjnLsf] cfjZostf b]lvPsf]n] SofDk; ljwfg @)*! kl/5]b * lgod $^ -v_ n] lbPsf] 

clwsf/ k|of]u u/L of] lgodfjnL agfO{ nfu" ul/Psf] 5 . 

!= ;ª\lIfKt gfd / k|f/De M 

s_  o; lgodfjnLsf] gfd æhgHof]lt SofDk; k':tsfno lgodfjnL @)*!Æ /xg]5 . 

v_  of] lgodfjnL SofDk; ;~rfns ;ldltaf6 kfl/t ePsf] ldltb]lv nfu" x'g]5 . 

@= kl/efiff M 

ljifo jf k|;Ën] csf]{ cy{ gnfu]df o; lgodfjnLdf M 

s_  æSofDk;Æ eGgfn] hgHof]lt SofDk;nfO{ ;Demg' kb{5 . 

v_  æljwfgÆ eGgfn] hgHof]lt SofDk; ljwfg @)*! nfO{ ;Demg'kb{5 . 

u_  æ;~rfns ;ldltÆ eGgfn] hgHof]lt SofDk; ;ldlt ;Demg'kb{5 . 

3_  æcWoIfÆ eGgfn] SofDk; ;~rfns ;ldltsf] cWoIf eGg] ;Demg'kb{5 . 

ª_  æSofDk; k|d'vÆ eGgfn] hgHof]lt SofDk;sf] k|d'v eGg] ;Demg'kb{5 . 

r_  æk':tsfno ;ldltÆ eGgfn] SofDk; lgodfjnL sf] lgod #=!@ cg';f/ ul7t 

k':tsfno ;ldlt eGg] ;Demg'kb{5 . 

5_  æ;+of]hsÆ eGgfn] k':tsfno  ;ldltsf] ;+of]hs eGg] ;Demg'kb{5 . 

h_  æk':tsfno k|d'vÆ eGgfn] SofDk; ;~rfns ;ldltn] tf]s]sf] jf lgo'lQm u/]sf] 

lzIfs jf sd{rf/LnfO{ ;Demg'kb{5 . 

em_  æsd{rf/LÆ eGgfn] SofDk; / k':tsfnodf sfo{/t ;a}:t/sf sd{rf/Lx?nfO{ 

;Demg' kb{5 . 

`_  æljBfyL{Æ eGgfn] o; SofDk;df cWoog/t ljBfyL{x?nfO{ ;Demg' kb{5 . 

 

#= k':tsfnosf] :yfkgf M 

hgHof]lt SofDk;df cWoog/t ljBfyL{ / k':tsfno k|of]u ug{ rfxg]x?sf nflu 

k':tsfno :yfkgf ePsf] dflgg]5 . 

$= k':tsfnosf] ;fª\u7lgs :j?k 

k':tsfno ;~rfngsf nflu cfjZos hgzlQmsf] Joj:yf k':tsfno ;ldltsf] 

l;kmf/L;sf cfwf/df SofDk; ;~rfns ;ldltn] ug]{5 .k':tsfnosf] ;fª\u7lgs :j?k 

lgDg cg';f/ x'g]5 . 
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%= k':tsfno ;ldlt M 

k':tsfno ;~rfng k|lqmofsf] /]vb]v / cfjZos ;Nnfx, ;xof]usf nflu SofDk; 

ljwfg @)*! kl/5]b # lgod @! cg';f/ & ;b:oLo k':tsfno ;ldlt x'g]5 .  

s_ SofDk; ;~rfns ;ldltn] tf]s]sf] JolQm;ef;b\ dWo]af6 ;+of]hs ======= ! 

v_ SofDk; ;~rfns ;ldltsf] k|ltlglw ;b:o==============================  ! 

u_ k|fWofks ;+3 OsfO{ k|ltlglw===================================================  ! 

3_  :j=lj=o" ;efktL jf k|ltlglw ;b:o ========================================  ! 

ª_ k':tsfnonfO{ ljz]if of]ubfg lbg] JolQm jf ;:+yfdWo] af6 ;~rfns ;ldltn] 

dgf]gog u/]sf] ;b:o ===========================================================  @ 

r_ k':tsfno k|d'v ;b:o ;lrj==================================================   ! 

 hDDff  ================================================================================  & 

 

^= pknJw ;fdfu|L M 

s_  k':tsfnodf SofDk;df cWofkgdf k|of]u ul/g] kf7\oqmddf cfwfl/t k':ts, 

kqklqsfsf cltl/Qm /fli6«o, cGt/fli6«o :t/sf k':ts, cg';GwfgfTds n]v/rgf, 

hg{nsf ;fy} kqklqsfsf] Joj:yf ul/g]5 . 

v_  k':tsfnodf sDKo'6/ nufotsf k|ljlwsf] Joj:yf u/L ljB'lto k':tsfnosf 

?kdf k':tsfno ;~rfngsf] k|oTg ul/g]5 . 

 

&=  k':tsfno ;ldltsf sfd, st{Jo, clwsf/ M 

s_  k':tsfnosf] lj:tf/ tyf ljsf;sf nflu cfjZos ;xof]u h'6fpg] sfo{sf] g]t[Tj 

ug]{ . 

v_  tTsfn lg0f{o glnbf k':tsfnonfO{ Ifltk'Ug] b]lvPdf SofDk; ;~rfns ;ldltsf 

cWoIf / SofDk; k|d'vnfO{ hfgfsf/L lbO{ cfjZos lg0f{o lng] / To;nfO{ kl5 

a}7saf6 cg'df]bg u/fpg] . 

k':tsfno ;ldlt

k':tsfno k|d'v

btf{ zfvf hf/L÷km/kmf/s zfvf cWoog sIf

sDKo'6/ sIf

;Gbe{ ;fdfu|L sIf
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u_  k':tsfnosf] ljsf;sf nflu lqmofzLn /xg] . 

3_  k':tsfno ;~rfngdf /]vb]v / ;xof]u k'¥ofpg] . 

ª_  k':tsfno ;'wf/ of]hgf agfO{ SofDk; ;~rfns ;ldltdf k]z ug]{ . 

r_  k':tsfnosf] nflu cfGtl/s tyf afXo ;xof]u h'6fpg k|oTg/t /xg] . 

 

*= a}7s / lg0f{o k|lqmof M 

s_  k':tsfno ;ldltsf] a}7s jif{df slDtdf # k6s a:g]5 . 

v_ a}7ssf] cWoIftf ;+of]hsn] ug]{5g\ . 

u_  ;ldltsf ax'dt ;b:osf] pkl:yltdf ax'dt4f/f lg0f{ox? kfl/t x'g]5g\ . 

3_  ;+of]hssf] cg'dlt lnP/ ;b:o–;lrjn] a}7s af]nfpg' kg]{5 . 

 

(= ;b:otf ;DaGwdf 

k':tsfnodf b]xfo adf]lhdsf ;b:ox? /xg]5g\ M 

s_  SofDk;df sfo{/t k|fWofks, sd{rf/Lx? :jtM k':tsfnosf ;b:o dflgg]5g\ . 

v_  SofDk;df egf{ eO{ cWoog/t ljBfyL{x? k':tsfnosf] ;b:o dflgg]5g\ . 

u_  SofDk; ;~rfng ;ldlt, pk;ldlt, ;Nnfxsf/ ;ldltsf kbflwsf/L, ;b:ox? 

:jt M k':tsfnosf ;b:o dflgg]5g\ . 

3_  plNnlvt afx]s cGo JolQmx? klg k':tsfno ;ldltsf] l;kmfl/;df SofDk; 

;~rfns ;ldltsf] lg0f{on] k':tsfnosf] ;b:otf k|bfg ug{ ;lsg] 5 .  

ª_  pklgod -3_  adf]lhs ag]sf ;b:ox?n] SofDk; ;~rfns ;ldltn] tf]s]sf] 

z'Ns a'emfpg' kg]{ 5 .  

 

!)= k':tsfnosf] b}lgs k|zf;g ;~rfng ;DjGWfL sfo{  

k':tsfnosf] b}lgs k|zf;g ;~rfng ;DaGWfL sfo{ k':tsfno v'nf /xg] ;do M 

s_  kj{ labfsf] lbg afx]s c? ;a} lbg k':tsfno v'Nnf /xg] 5 . k':tsfno vf]Ng], 

;~rfng ug]{ / cGo ;Dk"0f{ Joj:yfkg ug]{ lhDdf k':tsfno k|d'vsf] x'g]5 . 

v_  hf8f] ;dodf laxfg ^M#) ah] / c? lbgdf laxfg ^M)) ah] b]lv !!M ah] 

k':tsfno v'Nnf /xg] 5 . lbp;f]sf] ;dodf ck/fGx $ b]lv &M#) ;Dd 

k':tsfno v'nf /xg]5 . 

u_  ;fj{hlgs labfsf] lbg laxfg !!M)) b]lv ck/fGx #M)) ah];Dd k':tsfno v'nf 

/xg]5 . 

3_  SofDk;df sIff ;~rfngsf] ;dodf k':tsfno v'nf /xg]5 . 

ª_  ljBfyL{sf] jflif{s k/LIffsf] ;dodf ;w}F eGbf @ 306f a9L ;do k':tsfno v'nf 

/xg]5 . 

 

!!= k':ts lbg], lng] sfo{ M 

!!=! lzIfs, sd{rf/L 

s_  lzIfsnfO{ cfˆgf] ljifo;Fu ;DalGWft k':tsx? Ps k6sdf % j6f;Dd pknAw 

u/fpg ;lsg]5 . 

v_  lzIfsn] k9fpg] ljifo cg';f/ k':ts ;ª\Vof yKb} nfg ;lsg]5 .  
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u_  k':tsfnoaf6 nluPsf k':tsx? lzIfsn] a9Ldf c;f/d;fGt ;Dd k|of]u ug{ 

;Sg]5g\ . c;f/ d;fGt;Dddf k':tsx? Lkmtf{ u/L ;Sg'kg]{5 . tTsfn k':ts 

lkmtf{ ug{ g;Sg] eP k':tsx? gjLs/0f ug'{kg]{5 . 

3_  ;DalGwt lzIfsn] ;Dej x'Fbf ;Dd cfkm"n] k|of]]u ug]{ k':tsx? Cfkm} vl/b 

ug'{kg]{5 . 

ª_  sd{rf/Lx?n] cfˆgf] j[lQ ljsf; ug{ tyf cfˆgf] lhDd]jf/Lsf] sfdnfO{ yk 

k|efjsf/L agfpgsf nflu ;xof]uL x'g] k|sf/sf Ps k6sdf a9Ldf @ j6f k':ts 

k|of]u ug{ kfpg]5g\ . lghn] k':tsx? ! dlxgf leqdf lkmtf{ ug'{kg]{5 . 

lgwf{l/t ;dodf lkmtf{ ug{ g;s]df yk !) lbgsf nflu k':ts gjLs/0f ug{ ;lsg]5 . 

k':tsx? Psk6s eGbf a9L gjLs/0f x'g] 5}g . o;kl5 lgodfg';f/sf] ljnDa z'Ns 

nfUg]5 . 

!!=@ ljBfyL{ 

s_  ljBfyL{sf] kl/rokqaf6 k':tsfno sf8{sf] ;d]t sfd ul/g] 5 .  

v_  sf8{ agfpg ljBfyL{n] egf{ ePsf] /l;b k':tsfnodf k]zu/L k':tsfnoaf6 

pknAw x'g] u_ kmf/d e/L k]z u/]sf] # lbg leq sf8{ aGg] 5 . 

3_  ljBfyL{sf] sf8{ x/fPdf sf8{sf] k|ltlnlk lng tf]lsP adf]lhdsf] z'Ns ltg'{kg]{5 .  

ª_  ljBfyL{n] Ps k6sdf @ yfg ;Dd k':ts !% lbgsf nflu kfpg] 5g\ . ;f] cjlw 

gf3]kl5 tf]lsP adf]lhd lanDa z'Ns nfUg] 5 . 

r_  ljBfyL{n] k':tsfno;Fu ;DaGWfL cfˆgf] sf/f]jf/ k"/f ;kmfO{ u/]kl5 dfq Library 
Clearance kfpg] 5g\ . 

5_  k':tsfnodf ePsf kqklqsf tyf ;Gbe{ k':tsx? k':tsfno sf8{ w/f}6L /fvL 

k':tsfnosf] cwoog sIfdf a;L cWoog ug{ ;lsg]5 . 

Hf_  cfˆgf] kl/rokqaf6 dfq k':tsfno ;'ljwf pkef]u ug{ kfOg] 5 . 

em_  k':tsfnosf] lgod kfngf gug]{ / k':tsfnodf ukm / xNnf ug]{ ljBfyL{nfO{ 

k':tsfno ;'ljwf pknAw gu/fOg'sf ;fy} lghnfO{ k':tsfnoaf6 lgisf;g ug{ 

;lsg]5 . 

k':tsfnosf] cWoog sIfdf emf]nf cflb aflx/ /fVg'kg]{5 . 

 

!!=#  k':tsfno hl/jfgf M 

s_  ljBfyL{n] lgwf{l/t ;dodf k':ts ga'emfPdf tf]lsP adf]lhdsf] hl/jfgf nfUg]5 . 

v_  ljBfyL{n] k':ts x/fPdf gofF k':ts vl/bu/L a'emfpg' kg]{5 . k':ts ga'emfPdf 

k':tssf] d"Nodf zt k|ltzt yk d"No a'emfpg' kg]{5 . o:tf] cj:yfdf ljnDj 

z'Ns ;d]t nfUg]5 . k':tsdf s'g} s]/d]6 jf RofTg] laufg]{ u/]sf] kfOPdf 

;DalGwt ljBfyL{af6 k':ts d"Nosf] bf]Aa/ /sd c;'n ul/g]5 . 

u_  lzIfssf] xsdf lgwf{l/t ;dodf k':ts lkmtf{ tyf gjLs/0f gePdf yk !% lbg 

ljnDa z'Ns nfUg]5 . yk !% lbgleqdf klg k':ts lkmtf{ gePdf k':tssf] 

d"Nodf zt k|ltzt yk u/L tnaaf6 d"No c;'n ul/g]5 . 

3_  sd{rf/Lsf] xsdf lgwf{l/t ;dodf k':ts lkmtf{ ug{ g;s]df yk !) lbgsf] nflu 

k':ts gjLs/0f ug{ ;lsg]5 . k':tsx? Psk6s eGbf a9L gjLs/0f x'g] 5}g . 

o;kl5 lgodfg';f/sf] ljnDa z'Ns nfUg]5 . 
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!!=$  k':ts vl/b k|lqmof M 

s_  k':ts vl/bsf] nflu dfu ;Íng ul/g]5 . o;sf nflu k':ts dfu /lhi6/ v8f 

ul/g]5 .  

v_  dfujxLdf lzIfsn] cfkm"n] cfjZos 7fg]sf] k':tssf] k"0f{ ljj/0f ;dfj]z 

ug'{kg]{5 .  

u_  ljifo ;ldlt k|d'v tyf ljefuLo k|d'vx?n] Psd'i7 ?kdf ljleGg k':tsx?sf] 

dfu ug{ ;Sg]5g\ . 

3_  bL3{sflng k|of]udf cfpg ;Sg] k':ts vl/bdf hf]8 lbOg]5 . u]; k]k/ tyf ufO8 

k|j[ltsf k':tsx? k':tsfnodf /flvg]5}g . 

ª_  k':ts dfu ePsf] /]s8{ k':tsfno k|d'vn] cWofjlws u/L l9nf]df @% lbg leqdf 

k':tsfnodf k':ts pknAw eO;Sg] Joj:yf ldnfOg]5 . 

r_  k':ts vl/bsf nflu cfjZos /sdsf] Joj:yf SofDk;n] ug]{5 . 

5_  k':ts vl/bsf] cfjZos Joj:yf k':tsfno k|d'vn] ldnfpg]5g\ . 

 

!@= k':ts clen]v M 

s_  k':tsfnodf k|fKt ePsf k':tsx?, kqklqsf, periodicals, Journals, 
k|ltj]bg, ljB'tLo ;fdu|L cflbnfO{ juL{s/0f u/L lgwf{l/t 9fFrfsf] cnu cnu 

/lhi6«/df /]s8{ /flvg]5 . 

v_  /lhi6«/sf cltl/Qm ;Dk"0f{ ;fdu|Lsf] ljj/0f k':tsfnodf k|of]udf /x]sf] Library 
Software df k|ljli6 ul/g]5 . 

u_  cg';Gwfg kq, kqklqsf, cfjlws k|sfzgx?, a'n]l6gx? nfO{ cnu} ;]S;gdf 

/fVg] Joj:yf ldnfOg]5 . 

3_  ljBfyL{sf cg';Gwfg kq tyf l/kf]6{x?nfO{ cnu} ;]S;gdf /flvg]5 . 

ª_  b}lgs k|sfzg x'g] kqklqsfsf] /fVg] Joj:yf / cWoogsf] plrt Joj:yf 

ldnfOg]5 . 

r_  k'/fgf ePsf / gf; x'g nfu]sf k':tsx?sf] ljj/0f cBfjlws ul/g]5 . 

5_  ljB'tLo kf7\o ;fdu|Lx?sf] cnu} b/fh / k|of]u :yn lgdf{0f ul/g]5 . 

h_  k':tssf] ljj/0f ;dfj]z ePsf] Catalogue sf] Computer display sf nflu 

Joj:yf ul/g]5 . 

em_  k':tsnfO{ k"0f{t M Computerized ul/g]5 . 

 

 

!#= k':ts cWoog sIf M 

k':tsfnosf] cnu} cWoog sIf /xg] 5 . o; ;DaGwL Joj:yf b]xfo adf]lhd ul/g]5 . 

s_  k':tsfno k|of]u stf{sf] ;lhnf]sf] nflu Ps cnu} cWoog sIfsf] Joj:yf 

ul/g]5 . 

v_  cWoog sIf Ps k6sdf sDtLdf #) hgf cWoogstf{ /xg ;Sg]u/L Joj:yf 

ul/g]5 . 

u_  ljBfyL{n] Reference Section af6 cfkm}n] k':ts 5gf}6 u/L o; sIfdf a;L 

cWoog ug{ ;Sg]5g\ . 
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3_  s'g} Text book / cGo ;fdu|L cWoog ug'{k/]df lgodfg';f/ Issue 

u/fpg'kg]{5 . 

;Gb{e ;fdfu|L sIf M 
;Gbe{ ;fdu|L ;DaGwL efusf] Joj:yf b]xfo adf]lhd x'g]5 M 

s_  Kf':tsfnosf cnu} ;Gbe{ ;fdu|Lsf] efu /xg]5 . o;df ;Gbe{ ;fdu|Lx? 

/flvg]5g\ . 

v_  k|of]ustf{sf] o;df v'nf kx'Fr x'g]5, cfkm}n] 5gf}6 u/L k':ts k|of]u ug{ ;lsg]5 

. 

u_  o;df /x]sf k':tsx? k':tsfno jflx/ nfg kfOg] 5}g . 

hf/L sIf M 

k':tsfnodf n]gb]g sIf b]xfojdf]lhd Joj:yfkg ul/g]5 M 

s_  o; sIfjf6 k':tsfnosf ;b:onfO{ lgodfg';f/ k':ts k|bfg ug]{ / lkmtf{ lng] 

sfo{ x'g]5 . 

n]v/rgf, hg{n, l/kf]6, cg';Gwfg ;DaGwL sIf 

o; sIfsf] Joj:yfkg b]xfo jdf]lhd x'g]5 M 

s_  o;df Text book section / kqklqsf sIfdf gePsf kf7\o;fdu|L /flvg] 5 

. 

cGt/f{li6«o ;fdu|Lx?sf] cnu} sIfsf] Joj:yf ul/g]5 . 

o;df cGt/f{l6«o ;fdfu|Lx? /flvg]5 . of] sIfdf ljBfyL{sf] v'nf kxF'r x'g]5 . 


